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Building a Residential  

Accessory Structure: 

Information Guide for  

Building Permit Applications  

 

An accessory structure is a building that is secondary and incidental to the principal building 

on the property, attached or detached from the main building. Accessory structures must be 

on the same property as the building or use to which they are accessory, and not used for 

human habitation. Accessory structures are buildings such as garages, sheds, playhouses, 

storage buildings, garden structures, greenhouses, boat houses, pool houses, cabanas, and 

other similar residential buildings. 

 

When is a building permit required for an accessory structure? 

• When the accessory structure (new or replacement) is 161 ft² in size or greater 

• If the accessory structure is attached to another building 

• When there is plumbing installed in a structure, regardless of the square footage 

 

Required Documents for Building Permit Application  

• Fully completed application form, including required schedules 

• Comprehensive site plan 

• 1 complete set of construction drawings   

• Owner Authorization form, if applicant is not the property owner 

*** All forms, permit documents and construction drawings, to be submitted 

electronically in PDF Format Only 

 

Site Plan Requirements 

A comprehensive site plan or copy of the property survey showing: 

a. Dimensions of property 

b. Proposed location of new construction, including all existing structures  

c. Location of well and septic system, if applicable 

d. Distance from proposed structure to existing buildings, property lines,    

      septic system, well 

e. Hydro Lines – show location, height and or depth of both overhead and 

underground lines  

 

 

 

 

These are general guidelines only and more information may be required on 

a case by case basis 
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Construction Drawings showing: 

a. Plan views 

i. Footing and foundation  

ii. Floor, wall, and roof construction 

iii. Window/door sizes (lintel sizing) 

iv. Connection to existing structure (only if attached) 

b. Elevation views (front and side) 

i. Height of structure 

ii. Exterior materials 

c. Sections 

i. Cross Section 

ii. Wall sections (as needed) 

See attached sample drawings for further details 

 

Timeline for Applications 

Once a complete building permit application is submitted, the permit will be reviewed within 10   

business days 

 

Where to apply for a building permit? 

Please submit your complete application and permit documents on our e-Permitting software, 

 

For more information please visit:  

https://www.get.on.ca/living-here/building-permits-and-inspections 

 

Cost of building permit 

Please see Schedule “A” of By-Law 13/2018 for applicable building permit fees. These fees cover 

all plans review, building permit, and resulting inspections. Note: All fees and charges listed herein 

are payable upon collection of the Building Permit. 

Questions?  

Contact the Building Department for assistance at building@get.on.ca 

(Note: Once a Building Permit application has been submitted into Cloudpermit, question can be 

asked directly to The Building Department through the ‘workspace’ within Cloudpermit.) 

 

 Zoning 
All structures must meet the requirements for the zone in which it is located. If you are unsure of the 
zoning on your property, please call the Planning Department 519.856.9596 X 112 
 

Grand River Conservation Authority 
Is your property under the GRCA’s regulated area? Property owners are encouraged to check their 
property at www.grandriver.ca before applying for a building permit; additional permission from the 
GRCA may be required for you proposed construction. 
 

https://www.get.on.ca/living-here/building-permits-and-inspections
mailto:building@get.on.ca
http://www.grandriver.ca/
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